
Desktop Computer Directions 
 

Creating a Free Zoom Account 
 

1. Go to us05web.zoom.us/signup 
2. Enter your birthday (must be 18 or older to create a free Zoom 

Account) and click continue

 
3. Enter your email address and click Sign Up

 
4. Go to your email inbox, open the Zoom email confirmation, and click 

the verification link “Activate Account” 
5. Enter your first and last name and password of your choosing

 
6. Optional: Invite your group members to create their own Zoom 

Accounts on the “invite colleagues” option 
7. To finish setup, click “Go to My Account”

 



 
Inviting your Group to Join you on Zoom 

 
1. Click the tab on the left-hand side labeled “Meetings”

 
2. Select “Personal Room” 

3.  
4. Select “Copy Invitation” and in the new window “Copy Meeting 

Invitation” (button is blue) 

5. In an email to your group, you can now paste (command V or control 
V) the meeting invitation.  

6. Now, your Group will have the link to your Zoom Room and can join 
when you decide to meet together. 

 
 
 
 
 
 



Hosting a Zoom Meeting 
 

1. Go to zoom.us/download to download the desktop computer 
application for Zoom. Once the application is downloaded to your 
computer, open it. 

  
2. Enter the email address and password you used to create your free 

Zoom account 
3. When ready to start your meeting, click “Start”

  
4. Click “Join with Computer Audio” to connect your speaker and 

microphone 

  
5. Click the microphone to unmute yourself and video camera to turn on 

your computer camera. Now, you are ready to host your Group!

 
a. If your computer does not allow for video chat, try using your 

mobile device! 
  



Mobile Device Directions 
 
Creating a Free Zoom Account 

 
1. Go to your phone’s app store and search Zoom. Download the app to 

your phone. 
2. Click “Sign Up” at the bottom of the screen 

 
3. Enter your birthday (must be 18 or older to create a free Zoom 

Account) and click continue 

 
4. Enter your email address and click Sign Up 

 
5. Go to your email inbox, open the Zoom email confirmation, and click 

the verification link “Activate Account” 
6. Enter your first and last name and password of your choosing 



7. Optional: Invite your group members to create their own Zoom 
Accounts on the “invite colleagues” option 

8. To finish setup, click “Go to My Account” 
9. Once your account is set up, go back to your app home screen and 

click “Sign In”  

 
Inviting your Group to Join you on Zoom 

 
1. Click the tab on the bottom of the screen labeled “Meetings”

 
 
 



2. Select “Send Invitation” 

 
3. Select “Copy to Clipboard” 

 

 
4. In an email to your group, you can now paste the meeting invitation.  
5. Now, your Group will have the link to your Zoom Room and can join 

when you decide to meet together. 
 



Hosting a Zoom Meeting 
 

1. Go to your Zoom app home-screen and click the orange button in the 
top left corner that says “New Meeting”. Toggle on “Use Personal 
Meeting ID”. Then Click “Start a Meeting” 

 
2. Click “Wifi or Cellular Data” to connect your speaker and microphone  



3. Click the microphone to unmute yourself and video camera to turn on 
your computer camera. Now, you are ready to host your Group!

 
 
Joining a Zoom Invite 

1. In the email with the Meeting Invitation, sent from your group 
member, click the link hyperlinked after “Join Zoom Meeting” 

2. Once clicked, it will ask you if you want to open the meeting in your 
application; select yes (allow). This will open the meeting in your 
Zoom Application 

3. Click “Join Computer Audio” or “Wifi or Cellular Data” to connect your 
speaker and microphone and turn on your video camera 

4. You are now ready to join your group members! 


